
A Guide To
Paying Your
Invoice
How to make full or part paments



01

02

Open your invoice email

Get your most recent

invoice total

03 Get your invoice number



04 Click the blue link to 

open the payment 

screen

05 Enter your invoice number

06 Enter your most recent

invoice total & hit pay

**
Don't worry you will not be charged the full amount here.

These steps are to match you to the correct invoice
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Pay the full amount or

delete this number &

replace with the amount

you want to pay today

08 Enter your card details 

& hit next

**
Save Payment Details allows you to save your card to Stripe 

for faster checkout payments of this invoice in the future



Click process payment

to make the payment or

back to amend the

amount
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You will now get a

confirmation screen that

confirms your payment

has been received
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